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1 O01mme MO0 KEeHU A

1.1 Hacrosimiee mMojgoXeHHE MPUHATO B LEIAX COXPAHEHHUS JIMYHOM TalHBI M 3allUThI
MEPCOHANBHBIX JaHHBIX pPabOTHUKOB ['ocynapcTBEHHOro OOJHKETHOrO 00IIe00pa30BaTEIbHOIO
yupexaeHus cpenHer ooOmeoOpasoBaTenbHO 1miKoabl Ne 314 ®pynszeHckoro paitona CaHKT-
[TerepOypra (nanee — OGpa3oBareabHass OpraHu3aIusl).

1.2 TTonoxeHue ompeenseT mpaBa U 00S3aHHOCTU PYKOBOAUTENEH W pabOTHHUKOB, MOPSIOK
WCIOJIb30BAaHUSl YKA3aHHBIX JAaHHBIX B CIY)KEOHBIX ILENAX, a TaKKe MOPSAJOK B3aUMOACHCTBUS IO
oBOIy cOOpa, TOKYMEHTHPOBAHUS, XPAHCHUS U YHUUYTOKEHUS MIEPCOHATBLHBIX JJAHHBIX PAOOTHHUKOB.

1.3 Hacrosimee IlonmoskeHue pa3paboTaHO Ha OCHOBE M BO HCIOJHEHHE YacTH 1 craTbu 23,
crarb 24 Konctutynuu Poccuiickont ®enepaunu, ®enepanbhbiii 3akoH oT 27.07.2006 Ne 152-03
«O mepcoHaNBHBIX JaHHBIX», DenepanbHbiii 3akoH 0T 27.07.2006 Ne 149-d3 «O6 wmHpopmanuu,
MH()OPMAIIMOHHBIX TEXHOJOTHUAX M O 3amuTe WHPOpManuu» MoNokeHui riaBel 14 TpymnoBoro
kojiekca Poccuiickoit denepanun «3amura nepcoHaIbHBIX JAHHBIX PAOOTHUKOBY.

2 IlonsiTHe M coCcTaB NEPCOHAJIBHBIX JAHHBIX

2.1 TlonsTHE MEPCOHATBHBIX JAHHBIX PAOOTHUKOB
[lepconanbHble naHHbIe pabOTHHKA — WH(pOpMalus, HeoOXoauMas paboTOJATENI0 B CBSI3U C
TPYAOBBIMU OTHOIICHHUSIMU M Kacarolrecs KOHKPETHOTO Pa0OTHHUKA.

2.2 TlepcoHanbHbIC JaHHBIE PAOOTHUKA COCTABIISAIOT:

— cBeleHHA O (QakTax, COOBITUAX W OOCTOSTENhCTBAX YACTHOW JKM3HM pabOTHHKA,
MO3BOJISIONIAE HWIACHTU(HUIMPOBATH €r0, 3a HCKIIOYCHWEM CBEACHUH, TMOJUICKAIIIX
pachpoCTpaHEHUIO B CPEACTBAX MAacCOBOW MH(OpPMAIIMK B YCTAHOBJICHHBIX (eepaibHbIMU
3aKOHAMH CITy4asix;

— CIyXeOHBbIE CBEJICHHUS, a TakKe WHbIE CBEACHHS, CBS3aHHBIE C MPOQPECCHOHATBHON
NeSITeNIbHOCThIO pa0OTHHKA, B TOM YHCIIE CBEACHHS O MOOMIPEHUSX U O JUCHUIUIMHAPHBIX
B3BICKAHMSIX.

2.3 JlokyMeHTaMHu, cofiepKalliie NepCOHAbHbIE TAHHBIC SBISIOTCS:

— TacmopT WM WHOU JIOKYMEHT, YIOCTOBEPSIOUIHIA JTMYHOCTE;

— TpYyAOBas KHUXKKa;

— CTPaxoBO€ CBUJETEILCTBO I'OCYIaPCTBEHHOTO NEHCUOHHOIO CTPaXOBAHUS;

— CBHJETEIbCTBO O IMOCTAHOBKE Ha Y4eT B HaJOroBblii opraH u npucBoenus MHH (mpu
HaJUYHH ),

— JTOKyMEHTHI BOWHCKOTO yUeTa,

— JIOKyMeHTHI 00 00pa3oBaHMH, O KBATM(DHUKANNN WIH HAJTUYUU CHEIHATbHBIX 3HAHUNA HITH
CIICIIMAJIbHOM OJATOTOBKH;

— xkaprouka T-2;

— aBToOuorpadus;

— JTUYHBINA JIUCTOK T10 YYETy KaJpOB;

—  MEIUIMHCKOE 3aKJIF0UYEHUE O COCTOSIHUU 3/10POBbS;

— JIOKYMEHTBI, COJIepKalllie CBEJEHUS O 3apaboTHOM Iu1aTe, A0IUiaTax 1 HaJ0aBKax;

— TpuUKa3bl 0 IpHEeMe Jula Ha paboTy, 00 yBOJbHEHHUH, a TAK)KE O MIEPEBOJIE JIMLA Ha APYTYIO
JOJKHOCTB;

— JIpyrue JOKYMEHTBI, COJep’Kalllue CBEIEHUs, NpeJHA3HAYEeHHBbIE JUI1 HCIOJIb30BAHUS B
CITYKEOHBIX TEIISIX.

3 Co3nanue, 00padoTKa U XpaHeHH e MEPCOHAJTIBHBIX JAHHBIX

3.1 Coznanne nepcoHaNbHbIX JaHHBIX paOOTHHKA.

JIOKyMeHTBI, cofiepaKallie NEPCOHATIbHBIE JTaHHbIE pAOOTHHUKA, CO3/IAI0TCS TyTEM:

— KOIMPOBaHMs OPUTHHAJIOB (JOKYMEHT 00 oOpa3oBanuu, ceujetensctBo MHH, nencrnonHoe
CBU/IETEIILCTBO);

— BHECEHUS CBeJIeHUH B yueTHbIE (POpMBI (Ha OYMaKHBIX U 3JIE€KTPOHHBIX HOCUTEISX);
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— TIOJyYeHHUS OPUTHMHAIOB HEOOXOIUMBIX TOKYMEHTOB (TPYAOBas KHUXKKA, JIMYHBIA JIMCTOK
10 Y4eTy KaJpoB, aBTOOMOrpadus, METUIIMHCKOE 3aKITIOUCHNUE).

3.2 O6paboTKa NepCOHANBHBIX JAHHBIX paOOTHHUKA — MOIY4YEHHUE, XpaHEeHHE, KOMOMHUPOBAHNUE,
nepeavya uiM Jiro0oe Ipyroe UCIoIb30BaHUE MIEPCOHATIBHBIX TaHHBIX PAOOTHHKA.

3.3 [Ipu 00paboTKe MEepCOHATBHBIX JAHHBIX PAOOTHHKA B IENSAX WX 3alIUTHl U O0ECTICUCHUs
mpaB ¥ cBOOOJA ueloBeKa M TpaxJaHWHA, a TaKXKe IMpU OMpelesieHnH oObeMa U CoJlep:KaHus
00pabaThiBaeMbIX MEPCOHATBHBIX JAHHBIX JOJDKHBI CTPOTO YUUTHIBATHCS MONIOkKeHHsT KoHcTUTyuu
Poccuiickoit denepanun, TpymoBoro Komekca Poccuiickoii denepanuu ¥ HMHBIX (eaepabHBIX
3aKOHOB.

3.4 OOpaboTKa NepCcOHANBHBIX JAHHBIX PAOOTHHKA OCYILIECTBISETCS UCKIIIOUUTEIBHO B IEIAX:

— obecniedeHust COOTIOCHNS 3aKOHOB U MHBIX HOPMATHUBHBIX ITPABOBBIX AKTOB;

— cojelcTBHs pabOTHUKAM B TPYJIOYCTPOWCTBE;

— obecrieueHus TMYHOM 0€30MacHOCTH paOOTHUKOB;

— KOHTPOJISI KOJIMYECTBA U KaUueCTBA BBIMOJIHAEMON pabOTHI;

— o0ecnedeHus COXpaHHOCTH UMYIIECTBAa pabOTHUKA U paboTOAaTENs.

3.5 Bce mnepconanbHble JaHHBIE paOOTHUKA CIEAyeT IMOJy4aTb y HEro camoro, 3a
HCKJIIOUYEHUEM CITy4YaeB, €CJIU UX MOJIyY€HUE BO3MOKHO TOJIBKO Y TPETHEH CTOPOH.

— TpU TOCTYIJICHHMH O(DHUIMANBHBIX 3alpOCOB B COOTBETCTBUM C  MOJIOKCHUSIMHU

®enepanbHOTO 3aKk0Ha «OO0 OMepaTUBHO-PO3BICKHBIX MEPOIPHUITHIIX Y,

— TIpH MOCTYIUICHUH O(UITHAIBHBIX 3alPOCOB U3 HAJOTOBBIX OPraHoB, opraHoB [leHcrnoHHOTO

®onna Poccun, opranoB deepaabHOTO COLMAIBHOTO CTPAXOBAHUS, Cy/I€OHBIX OPTraHOB.

3.6 PaboTHHMK, 0 KOTOpOM 3alpalllvBalOTCs CBEACHHS, AOJKEH OBITh YBEJIOMIIEH O Mepenade
€ro MepCoHaJIbHBIX JAaHHBIX TPETbUM JIMLIAM, 3@ UCKIIOYEHUEM CIIydaeB, KOIJla TaKOE YBEIOMJICHHE
HEBO3MOXXHO B CHIy (hOpC-Ma)KOPHBIX OOCTOSTENbCTB, & UMEHHO: CTHUXUHHBIX O€ICTBUil, aBapwuii,
Karactpod.

3.7 3ampemiaeTcs nepegayda NepCoOHANbHBIX JaHHBIX paOOTHUKA B KOMMEPUYECKUX IIeNsX 0e3 ero
COIJIacus.

4 3ammuTa nepcoHaJbLHbIX JaHHBIX

4.1 Tlpm mnepemadye TEPCOHANBHBIX JaHHBIX pPAOOTHUKOB C COONIOJCHUEM YCJIOBHH,
MPEeIyCMOTPEHHBIX pa3aenoM 4 Hacrosero I[lomoskeHus, MODKHOCTHBIE TUIA paboTomaTens,
00s13aHbl IPEAYNPEIUTH JIUIL 00 OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit
denepanuu.

4.2 B memsx obecriedeHus: 3alUTHl MEPCOHAIBHBIX JAHHBIX, XPAHAIIUXCS B JUYHBIX JENax,
pabOTHUKU UMEIOT TIPABO:

— TMOJy4yaTh TOJHYI0 HMH(POPMAIMIO O CBOMX NEPCOHAIBHBIX JAHHBIX U OOpabOTKE ATUX

JTAHHBIX (B TOM YHCJI€ aBTOMAaTU3UPOBAHHOM );

— OCYIIECTBISITH CBOOOJAHBIN OECIUTATHBIM JOCTYI K CBOMM IE€PCOHAIbHBIM JaHHBIM,
BKIIIOUasi MPaBO MOJy4YaTh KOMUHU JIFOOOM 3amucH, coaepiKalledl MepcoHaNbHBbIE JTaHHBIE
paboTHUKA, 32 UCKITIOYEHUEM CIIy4aeB, IPETYCMOTPEHHBIX (eiepalIbHbIM 3aKOHOM;

— TpeOoBaTh WCKIIOYECHHUS WM HCIPABICHUS HEBEPHBIX WM HEMOJHBIX MEPCOHAIBHBIX
JMaHHBIX, a TaKXke JaHHBIX, O0OpabOTaHHBIX ¢ HapylleHHeM (eaepaaTbHOr0 3aKOHA.
PaGoTHuk mpu oTKaze paboToAaTeNs UCKIIOYUTh WIH MCTIPABUTH MEPCOHAIBHBIC JTaHHBIC
paboTHMKAa HMEET MpaBO 3asABIATH B MHUCBMEHHOW Qopme padoTofaTento O CBOeM
Hecoryacuu, 000CHOBAaB COOTBETCTBYIOIIMM 00pa3oM Takoe Hecoryacue. IlepcoHanbHbie
JaHHBIE OILIEHOYHOTO XapakTepa paOOTHUK HMEET TMpaBO [OMOJIHHUTH 3asiBICHUEM,
BBIPKAIOIINM €T0 COOCTBEHHYIO TOUKY 3PEHUS,

— TpeboBarth OT paboTomaTens YBEIOMIIEHHUS BCEX JIMI, KOTOPHIM paHee OBLIN COOOIIEHBI
HEBEPHBIE WU HETIOJHBIE MePCOHANbHBIC TaHHBIE PA0OTHHKA, 000 BCEX MPOM3BEICHHBIX B
HUX U3MEHEHHSX WU UCKITIOUCHUSX U3 HUX;

— o0xaoBaTh B CyJ JTI0ObIEe HEMIpaBOMEpHBIE NEHCTBUS WU Oe3/eiicTBIE paboToaaTeNs pu
00paboTKe U 3aIHuTe NEPCOHANBHBIX JAaHHBIX TPAYKIAHCKOTO CITYXKAIIIETO.



4.3 3ampemiaercsi TmepeAaBaTh HMHPOPMAIMIO O COCTOSHUM 3/I0POBbS  paOOTHHKA, 3a
UCKITIOYEHUEM CBEJICHUH, KOTOPBhIE OTHOCATCS K BOMPOCY O BO3MOXKHOCTU BBITIONHEHUSI PAOOTHUKOM
TPyOBOH (HYHKITHH.

4.4 Tlpu mnepemaye TEPCOHAIBHBIX JAHHBIX PAOOTHUKOB TPETHUM JIMIIAM, B TOM YHCJIC
MPEACTABUTENSAM paOOTHUKOB, B TOPSJIKE, YCTAaHOBICHHOM TpynoBbIM KojaekcoM P® u HacTosmum
[TonoxkeHreM, H OrpaHUYUBATH OTy HWHPOPMAIUIO TOJIHKO TEMH MEPCOHATBHBIMU JTAHHBIMU
PabOTHHUKOB, KOTOPHIE HEOOXOIUMBI JJISI BHITOJTHEHUS TPETHUMH JIMIIAMH UX ()YHKITHA.

4.5 3ammTa nepcoHaJbHBIX JTAHHBIX Pa0OTHUKA OT HEMPABOMEPHOIO MX HUCIOIb30BAHMS WU
yTpaThl 00ECIeUnBACTCS 3a CUET CPEACTB pabdOoTOoJATENsl B MOPSAAKE, YCTAHOBICHHOM (eaepalbHbIM
3aKOHOM.

S OTBeTCTBEHHOCTH 3a pa3rjalleHue KOH(pUIeHINAIbHOI HHpopManun
CBSI3AHHOM C ePCOHATbHBIMHU JaHHBIMHA

5.1 Jluma, BUHOBHBIE B HApYIICHUU HOPM, PETYIUPYIOIIUX IMOJIydYeHHE, 00pabOTKY M 3aLIUTY
MEePCOHANBHBIX JaHHBIX paOOTHHKA, MPUBIEKAIOTCA K AUCUUIUIMHAPHONW OTBEeTCTBEHHOCTU. K maHHBIM
JIUIIaM MOT'YT OBITh PUMEHEHBI CJICIYIONTNE JUCITUTUIMHAPHBIC B3bICKAHUS:

— 3aMEYaHWue;

—  BBITOBOP;

— TpeaynpexJieHHue O HEMOIHOM JOIKHOCTHOM COOTBETCTBUU;

— 0CBOOOXIECHHE OT 3aHMMAEMOU JI0JKHOCTH;

— YBOJIbHEHHE.

5.2 3a Kaxabll JUCUMIUIMHAPHBIA HIPOCTYNOK MOXET ObITh HNPUMEHEHO TOJBKO OJHO
JTUCIUIUIMHAPHOE B3bICKAHUE.

5.3 Konus npukasza o NpUMEHEHUH K paOOTHUKY AMCLMILIMHAPHOTO B3BICKAHUS C yKa3aHUEM
OCHOBaHUU €ro MPHUMEHEHHUs BpydaeTrcs paOOTHHMKY TOJ PACHUCKy B TE€YEHHE MSATH THEH cO IHS
W3/1aHus IpUKasa.

5.4 Ecnau B TeueHue roja co JHS NMPUMEHEHHs IUCHUIUIMHAPHOTO B3BICKaHUS PAOOTHUK HE
OyzeT MOABEpPrHYT HOBOMY JAWUCHUIUIMHAPHOMY B3BICKAHMIO, TO OH CYHTAETCS HE HWMCIOIIUM
JTUCIUIUTMHAPHOTO B3bICKaHMs. PaboTonaTtens 10 HCTEUEHHs roja €O JAHS H3JaHHS TpUKa3a o
MPUMEHEHUH JHUCLUUIIMHAPHOTO B3bICKAHUS, UMEET MPaBO CHATh €ro ¢ pabOTHUKA MO COOCTBEHHOM
WHUIMATUBE, 10 MUCbMEHHOMY 3asBIICHUIO0 PAOOTHHKA WU MO XOJAaTaliCTBY €r0 HEMOCPEICTBEHHOIO
pykoBoautensa. Hacrosimee Ilomokenue paspaborano B coorBerctBuu ¢ Konctutynueir PO,
Tpynossmm koaekcom P@ or 30.12.2001 Ne 197-®3, denepanbHbiM 3akoHOM PO ot 27.07.2006 Ne
149-®3 «O6 wHpopManuu, HHOOPMAIMOHHBIX TEXHOJOTUAX W O 3allUTe HWHPOPMAIIH,
®enepanpHblil 3akoHa 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHBIX JaHHBIX», YKa3oM IIpe3unenra
P® o1 06.03.1997 Ne 188 «O06 yTBep:kJIeHUU NEepEUHsI CBEIEHUN KOH(PUACHIINAIBHOTO XapaKTepay.



